
A
adjustable rate mortgage A loan

agreement in which the interest rate,
payment amount, and length of the loan
can change over time

adjusted balance method A method of
computing finance charges in which
interest is calculated after charges and
payments for the current period have
been applied

advertising A method of informing
consumers and promoting and selling
products

amortization Repaying a debt by making
regular payments of principal and
interest over a period of time

annual report A company’s report to
stockholders about the financial position
of the company

annuity A contract purchased from an
insurance company that guarantees 
a series of regular payments for a set 
time

asset allocation Choosing a combination
of stocks, bonds, mutual funds, or other
investments to limit risk and increase
returns

assets Money and items of value that you
own

auction market A market in which stocks
or other securities are sold to the highest
bidder

automatic deposit Money electronically
added to a checking or savings 
account; no currency or paper checks 
are involved

automatic payments Payments that are
made by transferring money
electronically from a checking account to
another account every billing period

automatic withdrawal Money deducted
from an account and electronically
transferred to another party

automobile insurance Protection for the
owner of an automobile for collision and
other damage to cars and occupants

average daily balance method A method
of computing finance charges in which
interest is calculated using the average
outstanding daily balance for the billing
cycle

B
balloon payment A large loan payment

that is much higher than the other
payments and that must be paid at a set
time, often as the last loan payment

bankruptcy A legal procedure to relieve a
person who cannot pay debts of those
debts or to create a payment plan for
paying some of the debts

bear market A period of time when stock
market prices are steadily decreasing

beneficiary The person to whom the face
value of a life insurance policy is paid

benefits Forms of pay for a job other than
salary or wages, such as vacation and
holidays

blog An online place where you can find
short articles or comments on a
particular subject area

bond A debt instrument issued by a
corporation or government that requires
the issuer to pay the bondholder the loan
principal plus interest at maturity

bounced check A check that is returned
by the bank for non-sufficient funds
(NSF); also called a bad check

budget A spending and saving plan based
on expected income and expenses

bull market A period of time when stock
market prices are steadily increasing

business plan A document that outlines
how a business plans to succeed

buy and hold A long-term plan of
holding stock for several years to receive
dividends and make capital gains

buying on margin Buying stock with
borrowed money and repaying the 
loan when the stock is sold or when 
the loan is called

C
cafeteria plan A benefit package that

allows employees to select the options
they want from a number of choices

cashier’s check A check issued by the
bank against bank funds

certificate of deposit A deposit of money
set aside for a fixed amount of time at a
fixed interest rate

certified check A personal check for
which payment is guaranteed by the
bank on which it is drawn

Chapter 7 Liquidation A type of
bankruptcy, also known as straight
bankruptcy, in which the debtor gives up
property and has debts discharged

Chapter 13 Wage Earner Plan A type of
bankruptcy in which the debtor repays
part or all of the unsecured debt over a
set time period; then remaining debts 
are discharged

check A written order to a bank to pay the
stated amount to the person or business
named on the check from a certain
account

checkbook register A record in which
transactions of a checking account
(checks, other withdrawals, deposits, 
and fees) are kept 

checking account A demand deposit 
that allows the account holder easy 
access to the money and allows checks 
to be written on the account

clearing account An account used to hold
money for buying and selling securities

closing costs Expenses the borrower must
pay in order to get a loan, such as
appraisal fees, credit report fees,
recording costs, and inspection fees

collateral Property that can be used as
security for a loan, such as land, a house,
or a car

collectibles Items bought for their
investment value, such as art objects,
coins, decorative plates, books, and
baseball cards

commission A set fee or a percentage of a
sale paid to a salesperson instead of or in
addition to salary or wages

commodity An item of value that is
bought and sold in a marketplace, such
as soybeans, silver, or coffee

common stock Shares of stock in a
corporation that represent ownership and
entitle the owner to voting rights

compound interest Interest that is earned
on both principal and interest previously
earned on savings

contingencies Unplanned or possible
events, such as emergencies
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co-pay The amount a patient pays each
time for using a medical service

cosigner A person who agrees to repay a
loan if the borrower does not repay it

cost-plus pricing Setting a price based on
the cost to produce or acquire and
deliver a product plus a markup for
profit margin

cost-push inflation A situation in which
producers raise prices to reflect higher
costs of creating products

credit The ability to borrow money with
the agreement to pay it back later. The
repayment usually includes interest.

credit card fraud A crime in which someone
intentionally uses another person’s credit
account to steal money or goods

credit report A document that gives a
person’s credit history and current status
with regard to credit and income

criteria Standards or rules by which
something can be judged

D
debit card A bank card that allows the

account holder to make purchases and
to withdraw cash from an account at
an ATM

debt consolidation The process of getting
one loan to pay all other existing debts 

deductible The amount you must pay
before insurance starts to pay

deflation The lowering of overall price
levels

delinquency The failure to do what your
duty or the law requires, such as making
loan payments; an overdue debt

demand The willingness and ability of
consumers to buy products and services

demand-pull inflation A situation in
which prices increase because consumers
want to buy more goods and services
than producers supply

deposit Money added to a checking,
savings, or other financial account

direct investing Buying investments
directly from companies and holding
them individually

disability insurance Income protection
coverage to replace a portion of normal
earnings when the insured is unable to
work due to an injury or illness that is
not job-related

discharge A court order that pardons the
debtor from paying some debts

discount The difference between a bond’s
selling price and its face or maturity
value

discount broker A licensed person who
buys or sells stock for clients at fees
much lower than those a full-service
broker charges

discount rate The rate banks are charged
to borrow money from the Federal
Reserve

discretionary income The amount of
money a person has to spend after needs
are met

discretionary order An order to buy or
sell a stock at the best price according to
the broker’s judgment

disinflation A situation in which prices
are rising, but at a slow rate

disposable income The money a person
has available to spend or save after taxes
have been paid

diversification Holding a variety of
investments in order to reduce risk

dividend Money paid to stockholders of 
a corporation

documentation Records that can be used
to support a claim 

dollar-cost averaging Saving or investing
the same amount on a regular basis, such
as monthly, regardless of market
conditions

E
economist A person who studies the

economy and tries to predict what will
happen, using current and projected
data

economizing A consumer spending
pattern of saving as much as possible and
spending only when necessary

economy All the activities related to
making and distributing goods and
services in an area

emergency fund Money set aside to
handle expenses related to unplanned
events

endorsement A signature or instructions
written on the back of a check authorizing
a bank to cash or deposit the check

entrepreneur Business owner; person who
takes the risks of owning a business

Equal Credit Opportunity Act A federal
law that makes discrimination illegal
when granting or denying credit 

equity loan A loan in which the equity in
a home is used as security for the loan 

ethics A system of moral values that
people consider acceptable

excise tax Tax on the sale of certain goods
such as tobacco or on activities such as
highway use by heavy trucks

exemption Property that a debtor is
allowed to keep in a bankruptcy
proceeding 

F
face value The stated sum of a life

insurance policy, payable at the death 
of the insured

Fair Credit Billing Act A federal law
governing how credit disputes are to be
handled 

Fair Credit Reporting Act A federal law
giving consumers the right to know what
is in their credit file and the right to
challenge information in that file 

Fair Debt Collection Practices Act A
federal law that forbids the use of abusive
practices when collecting debts 

federal funds rate The rate at which
banks can borrow money from the excess
reserves of other banks

financial aid Money received from an
outside source to help pay for education
and training

financial goals Methods used to pay for
personal goals

financial plan An overall plan that contains
personal goals you want to accomplish, 
a timeline for reaching those goals, and
methods you will use to finance them

financial planner A person who provides
financial advice to individuals

financial resources Money or other items
of value that people can use to acquire
goods and services 

financial security The ability to prepare
for future needs and meet current
expenses to live comfortably

fixed expenses Expenses that do not
change each month, such as rent,
insurance, and car payments

fixed rate An interest rate on credit that
remains the same each month

foreclosure A legal process a creditor can
use to force the sale of mortgaged property
to repay the mortgage when a borrower
does not make mortgage payments 

futures contract An agreement to buy or
sell a specific commodity or currency at a
set price on a set date in the future

G
garnishment A proceeding in which a

creditor may legally take possession of
money or goods held by a third party
in payment of a borrower’s debt 
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goal A plan that is based on values or
desired outcomes

grace period The amount of time you
have before a credit card company starts
charging you interest on your new
purchases

group life insurance Life insurance
available through an employer or an
organization, covering a group of people
and offering lower premiums than for
individual policies

H
hard skills The ability to perform

technical tasks or complete procedures 
health insurance A plan for sharing the risk

of medical costs from injury and illness
homeowner’s policy Property insurance

to protect the owner from risk of loss in
the home

hyperinflation Rapidly rising, out-of-
control prices increasing at rates of 
50 percent or higher

I
identity theft The act of using someone’s

personal information without his or her
permission to commit fraud or other
crimes

illiquid Not able to be turned into cash
quickly and without a penalty

impulse buying Making a purchase
without thinking about it ahead of time

indirect investing Buying shares in a
company, such as a mutual fund
company, that buys and holds stocks 
or other securities

industry risk The chance that factors 
that affect an industry as a whole will
change the value of an investment

inflation An increase in the general level
of prices for goods and services

inflation risk The chance that the rate of
inflation will be higher than the rate of
return on an investment

initial public offering The stock offering
in which a company first sells stock to
the public

installment credit A credit account for a
set amount (no new charges can be
added). Payments are made and the
balance is paid off in a set period of time.

installment loan A type of debt in which
you borrow money for a period of time
with an agreed-upon interest rate and
repayment plan

interest Money paid for the use of money,
as in the cost of a loan 

Internet A worldwide network of
computers that can share information

investment portfolio A collection of
assets (investments), such as stocks,
bonds, real estate, and other holdings

investment risk The potential for change
in the value of an investment; also called
portfolio risk

J
job description A document that gives

details about the tasks, duties, skills,
education, and experience required for 
a job

job market The wide variety of jobs and
careers that exist at one point in time

job scout or agent A computer program
that searches the Internet to find job
listings that meet certain criteria and
returns those listings to the user

job skills Specific tasks or procedures a
person can do to complete a job

job title A name given to a particular job

L
liability Any debt you owe that must be

repaid
life insurance A plan that pays money

to a beneficiary when the insured
person dies. Some plans also build
cash value.

limit order A request to buy or sell a stock
at a set price

line of credit A preapproved amount that
can be borrowed

liquidity A measure of the ability to turn
an asset into cash quickly

loss Some type of physical injury, damage
to property, or absence of property or
other assets

M
market Any place where investments or

assets are bought and sold
market-based pricing Setting a price

based on existing prices for similar
products already in the marketplace

market order A request to buy or sell a
stock at the current market value

minimum wage The lowest pay rate
allowed by law for each hour of work

monetary policy Actions taken by the
Federal Reserve to influence money and
credit conditions in the economy in an
effort to affect employment levels and
prices 

money market account A savings
option that pays the current market
rate of interest on the money deposited
and may have restrictions on
withdrawals

money order A type of prepaid check that
directs payment of a sum of cash to a
payee

mortgage A loan that is used to secure
financing for the purchase of a house or
other real estate

mutual fund An investment fund that
consists of stocks, bonds, and other
investments focused on a strategy, such 
as balance or growth

N
net worth The amount of your assets

(what you own) minus your liabilities
(what you owe)

O
odd lot A designation given to fewer than

100 shares of stock that are bought or
sold together

online banking A service that allows you
to make payments and manage your
bank account using the bank’s 
Web site

opportunity cost A benefit or an item you
give up when you choose to buy another
benefit or item 

optimizing A consumer spending pattern
of spreading money to cover as many
needs as possible or to get the highest
value for the money spent

oversight Supervision, as in the
government overseeing the investment
industry to protect investors from
unlawful actions 

over-the-counter market A network of
dealers who buy and sell stocks that are
not listed on an exchange

over-the-limit fee A fee creditors charge
to customers who charge more than their
credit limit

overtime pay Pay for hours worked
beyond the set regular number for 
a job 

P
paid holidays Days a worker is paid for

working but does not actually work, such
as Christmas and Thanksgiving

penalty A fee charged for violating an
agreement, such as a credit agreement



permanent life insurance A plan that
provides money to a beneficiary at the
death of the insured and builds cash
value

personal goals Things a person wants to
achieve, such as taking a trip

personal leave Days a worker is paid for
working even though he or she is absent
for personal reasons

personal loans Loans that are based on
personal creditworthiness and do not
require collateral

phishing An e-mail scam designed to get
individuals to give out personal infor-
mation such as bank account numbers

political risk The chance that an event in
politics (laws, policies, wars, or elections)
will affect the value of an investment

portable insurance Insurance you can
convert to an individual policy when you
leave employment at a company

postdated check A check written with a
date that will occur in the future

preferred stock Shares of stock in a
corporation that may pay guaranteed
dividends

premium The price you pay for insurance
prepayment penalty A fee charged for

paying off a loan before the agreed-upon
time

previous balance method A method of
computing finance charges in which
interest is calculated on the previous
balance, before charges and payments
made in the current period are applied

primary market A market in which new
issues of securities are sold to investors by
the issuer

prime rate The interest rate that banks
charge to their most creditworthy
business customers, such as corporations

principal An amount of money that is set
aside (saved or invested) on which
interest is paid

probability The likelihood of some risk
actually resulting in a loss

productivity A measure of the efficiency
with which goods and services are made

profit The amount left after all costs are
deducted from the income of a business

R
real-cost inflation A situation in which

prices increase because the cost of
getting resources or the cost of
resources themselves becomes more
expensive

rebate A refund of part of the purchase
price of an item

recourse A remedy or action taken to seek
aid, such as for the correction of an error 

redeem To turn in something, such as a
bond, and receive cash in exchange

reflation A situation in which prices are
high, drop, and then rise to their
previous high level

renter’s insurance A plan that protects
renters from the risk of losing personal
property as well as from liability for
injuries to others

repossession The process of taking an
asset used for collateral, such as a car, and
selling it to pay for a debt 

revolving credit An account that the
account holder can charge to as often
as desired, up to a certain dollar limit.
The account holder makes payments,
usually each month. The entire debt or
part of the debt can be paid each
month.

risk The chance of injury, damage, or
economic loss

rollover The nontaxable transfer of funds
from one qualified retirement plan to
another 

round lot A designation given to 100
shares of stock or multiples of 100 shares
that are bought or sold together

Rule of 72 A math formula that calculates
how long it will take for money earning a
set rate of interest to double

S
sales finance company A type of lender

that makes a loan for the purchase of
consumer goods, such as cars or
household appliances

savings account A demand deposit that
has some restrictions as to how quickly
or easily you can get your money

scam A fake offer, sale, or other gimmick
designed to cheat consumers 

scholarship A gift of money or other aid
(free tuition or books) made to a student
to help pay for education

secondary market A market in which
securities are bought from other
investors

secured loan A debt agreement in which
the borrower pledges property of value,
called collateral, as security for the loan
repayment

securities exchange A place where brokers
buy and sell securities listed on the
exchange for their clients

self-insure To set aside money to be
used in the event of injury or loss
of assets

selling short Selling stock that has been
borrowed and must be replaced at a 
later date

service credit The ability to receive
services and pay for them later

sick leave Days a worker is paid for
working but did not work due to illness

soft skills Nontechnical skills such as
leadership or the ability to communicate
clearly

spending limit The maximum amount
you are willing to spend for an item

stockbroker A licensed person who
buys and sells securities on behalf of
others

stock dividend Shares of stock issued by a
company to its stockholders instead of 
a cash dividend

stock risk The chance that activities or
events that affect a company will change
the value of an investment

stocks Shares of ownership in a
corporation

stock split Issuing more stock in a
company to shareholders in proportion
to the stock they already own

stop order A request to sell a stock when
the price reaches a certain amount

stop payment A bank service that directs
the bank not to honor a check you wrote
or lost 

stop-loss provision A feature of a health
care plan that provides 100 percent
coverage after a certain amount is paid
toward medical expenses

store accounts Credit offered through
individual stores, companies, or other
merchants

student loan A debt that is used to
finance education costs

subsidized student loan A loan used to
pay for education on which interest is
not charged until after the student
graduates from the educational program

supply The quantity of goods and services
that producers are willing and able to
provide

T
target audience A specific group of people

for whom advertising or other messages
are created

tax A required payment for the support of
a government, such as income tax or 
sales tax 

tax-deferred Free from tax for a period
of time; for example, until the
earnings are taken from an investment
account
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tax shelter An investment that allows
you to legally avoid or reduce income
taxes

term life insurance Insurance that is in
effect for a stated period of time and
provides a death benefit only; pure
insurance

time value of money A concept that says
money received in the future is worth less
than money received today because of
inflation

tip Money, often a percentage of the total
bill, or a gift given to a person for
performing a service and often based on
the quality of service provided

trade-off The choice to give up a
particular benefit or item to get another
that you think is more desirable

transfer payments Money or benefits
received from the government without
working for them at the time they are
received

Truth-in-Lending Act A federal law
requiring that consumers be fully
informed about the true cost of credit;
also known as the Consumer Protection
Act of 1968 

tuition The charge for instruction at a
school

U
umbrella policy Coverage for catastrophic

expenses in addition to your car and
home insurance

unearned income Money received from
sources other than working in a job

U.S. savings bond A discount savings
bond issued by the U.S. government

V
value A principle that reflects the worth

you place on an idea or action

value-based pricing Setting a price based
on how much the seller thinks the
consumer is willing to pay

variable expenses Expenses that can go up
and down each month

variable rate An interest rate that changes
at the discretion of the credit card
company or lender

variances Differences between planned
income or expenses and actual income or
expenses

vested Having ownership rights, as for a
pension or retirement plan

W
wants Things people desire to buy that are

beyond basic or other needs
wire transfer The process of sending

money electronically rather than using
paper checks
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Adjustable rate mortgages, 230
Adjusted balance method, 206
Administration careers, 214
Advance-fee loans, 242
Advertising

direct, 80
explanation of, 78
types of, 78–80

Agriculture careers, 374
Alternate dispute resolution (ADR), 272
Amortization, 231–232
AnnualCreditReport.com, 269
Annual fees, 239
Annual reports, 348, 349
Annuities, 320–321
Architecture careers, 277
Art careers, 152
Asset allocation, 328, 329
Assets, 93, 95
ATM cards, 129, 144
Auction market, 356
Automatic deposits, 131
Automatic payments, 224
Automatic withdrawals, 127–128
Automobile insurance, 179–181
Average daily balance method, 207–208
AV technology careers, 152

Bachelor’s degree, 16, 18
Bad news messages, 321
Balloon payment, 230
Bank cards, 144
Bankruptcy

Chapter 7, 263–265
Chapter 13, 264, 265
explanation of, 260
legislation related to, 264–265
methods to avoid, 261–262
purposes for, 262–263

Bankruptcy Abuse Prevention and 
Consumer Protection Act, 264–265

Bankruptcy fraud, 264
Banks. See also Money management

bank cards offered by, 144
checking accounts offered by, 124–134
Internet access offered by, 143, 224
regulation of, 149
savings options offered by, 137–140
services and fees of, 142–143

Bank statements
explanation of, 131–132
method for reconciling, 132–134

Bear market, 303
Beneficiary, 170
Benefits, 32. See also Employee benefits
Blogs, 363
Bonds

corporate, 319–320
explanation of, 295
government, 319–320
types of, 318–319
U.S. savings, 139–140, 297, 317–318

Bounced checks, 142
Brokerage accounts, 320, 358–360
Budgets

analysis of, 103–104
explanation of, 100
method for building, 100–103

Bull market, 303
Bureau of Consumer Protection, 255
Bush, George W., 327
Business careers, 214
Business plans, 335

Business Professionals of America (BPA), 89
Business ventures, 335
Buy and hold, 362
Buying

impulse, 191
plans for, 191–195

Buying on margin, 362
Buying strategies

after shopping, 80
before shopping, 80
economizing as, 74
optimizing as, 74–75
while shopping, 80

Bylaws, 17

Cafeteria plans, 32
Callable bonds, 319
Career exploration

in agriculture, food, and natural resources, 374
in architecture and construction, 277
in arts, A/V technology, and communuications, 152
in business, management, and administration, 214
in education and training, 83
in finance, 55
in health sciences, 244
in hospitality and tourism, 340
information for, 23
in information techology, 183
in marketing, sales, and services, 308
in science, technology, engineering, and 

mathematics, 116
Careers. See also Occupations

cost of education and training for, 16–18
education needed for, 9–10
exploring, 23
income for, 4–8
role of values and goals in choice of, 8–9
training and skills required for, 14–15

Career schools, 18
Car loans, 230
Cash, as payment option, 221
Cash advance fees, 240
Cashier’s checks, 141, 223
Catastrophic illness coverage, 168–169
Certificates of deposit (CD), 139, 316–317
Certified checks, 223
Chapter 7 Liquidation, 263–265
Chapter 13 Wage Earner Plan, 264
Charge cards, 199
Checkbook register, 126–127
Check cashing services, 126
Checking accounts

explanation of, 124
fees for, 134
keeping a checkbook register for, 126–127
making deposits to, 129–131
method for opening, 124–125
services available with, 127–129
statements for, 131–134

Checks
bounced, 142
cashier’s, 141, 223
certified, 223
explanation of, 124–125
as payment option, 221–222
postdated, 128
procedure for writing, 128–129

Choices
based on available resources, 93
based on values and goals, 8–9
career, 4–7
education, 9–10
making good financial, 95–97

Churning, 359
Clearing account, 320
Closing costs, 231
Collateral, 200
Collectibles, 335
Collection agencies, 256
Colleges/universities

advanced degrees and programs in, 18
earnings of graduates of, 16
public vs. private, 16

Commissions
explanation of, 30–31
for financial transactions, 360

Commodities, 336–337
Common stock, 333–334
Communications careers, 152
Communication skills

bad news messages as, 321
delivering good news messages as, 291
formal speaking as, 226
good news messages as, 291
informal speaking as, 195
listening as, 10, 39, 79
persuasive messages as, 352
persuasive speaking as, 265
reading as, 97, 150, 164

Company reports, 348
Comparison shopping, 193–194, 241
Compound interest, 138
Computer software, money management, 105–106
Conflict, 106
Construction careers, 277
Consumer advocacy groups, 253–254
Consumer Price Index (CPI), 63, 64
Consumer Product Safety Commission (CPSC), 255
Consumers

buying strategies of, 74–75
dispute resolution methods for, 272–273
protection services for, 254–255
rights of, 268–271
scams and crimes affecting, 273–275

Contingencies, 287
Co-pays, 167, 169
Corporate bonds, 319–320
Cosigners, 230
Cost-plus pricing, 72
Cost-push inflation, 66
Costs, opportunity, 95
Creative listening, 79
Credit

applications for, 197, 198
benefits of, 201–202
costs of, 205–209, 240–242
explanation of, 197, 200
installment, 199
line of, 200
recourse for denial of, 268
revolving, 199
service, 197
wise use of, 237–240

Credit card fraud, 211, 253
Credit cards

explanation of, 197, 199
interest rates for, 205–210
keeping records of use of, 201–202
statements for, 211
using Internet to apply for, 210
wise use of, 240

Credit counseling, 261
Credit problems

bankruptcy resulting from, 260–262
consumer advocacy groups to assist with,

253–254
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Credit problems (continued )
delinquency as, 256–257
disputing charges for, 251–253
fraud as, 211, 253
government consumer protection services 

to assist with, 254–256
Credit reports, 269
Criteria, 192
Critical listening, 39
Customer service, 77

Day traders, 335
Debit cards, 127, 129
Debt collections, 256–257, 271
Debt consolidation, 262
Debt management, 261–262
Deductibles, 163, 169
Deflation, 66
Delinquency

in credit payments, 256–257
explanation of, 256

Demand
buying strategies affecting, 74–75
creation of, 78–79
explanation of, 12, 13

Demand-pull inflation, 66
Dental plans, 168
Department of Justice, U.S., 255
Department of Labor, U.S., 3, 29, 30
Department of the Treasury, U.S., 369–371
Deposits

automatic, 131
to checking or savings accounts, 126–127, 

129–130
Difficult people, 173
Direct investing, 334, 357–358. See also Investments
Disability insurance, 14, 170
Discount, 318
Discount brokers, 360
Discount rate, 147, 148
Discretionary income, 93
Discretionary order, 361
Disinflation, 65
Disposable income, 32
Dispute resolution, 272–273
Diversification, 302
Dividends, 39
Doctorate degree, 18
Documentation, 251
Dollar-cost averaging, 301

Earned income
explanation of, 29
salaries as, 29–30
from self-employment, 31–32
tips and commissions as, 30–31
wages as, 29

Earnings. See also Wages
education level and, 16
for selected occupations, 5

Economists, 12
Economy

buying optimism related to, 237–238
explanation of, 12
income affected by, 13–14
investments and, 304–305

Education
choices related to, 9–10
continuing, 8, 298
cost of, 16–18
employee reimbursements for, 33–34
methods to pay for, 19–21, 232–233, 

288
Education careers, 83
E-filing, 53
Electronic payments, 223–225
Emergency fund, 287
Employee benefits

educational reimbursement as, 33–34
explanation of, 32
health flexible spending arrangements as, 35
insurance as, 34–35
pay without work as, 32–33
perks as, 34

profit-sharing plans as, 35
retirement plans as, 35, 326–328
stock option plans as, 35

Employee Retirement Income Security Act 
of 1974, 327

Employment
during college or training programs, 20–21
self-, 31–32

Employment Eligibility Verification Form, 47
Endorsements, 130, 131
Engineering careers, 116
Entrepreneurs, 31–32
Equal Credit Opportunity Act, 270
Equity loans, 262
Equity stripping, 242
Ethical issues

bankruptcy fraud as, 264
breaking commitments as, 327
churning as, 359
credit card fraud as, 211, 253
driving without insurance as, 181
explanation of, 21
honesty in filling out forms as, 21
loan practices as, 242
price gouging as, 305
related to financial planners, 113
related to writing checks, 142

Excise tax, 42
Exemption, 263–264
Expenses

estimation of, 102–103
fixed, 103
variable, 103, 104

Face value, 171
FAFSA Web site, 19, 20
Fair Credit Billing Act, 270
Fair Credit Reporting Act, 268
Fair Debt Collection Practices Act, 271
Families, saving to provide for, 289–290
Fed. See Federal Reserve System (Fed)
Federal Bureau of Investigation (FBI), 255
Federal consumer protection agencies, 255
Federal Deposit Insurance Corporation 

(FDIC), 366
Federal funds rate, 69, 147
Federal Insurance Contribution Act, 47
Federal Reserve System (Fed)

banking industry regulation by, 149
explanation of, 69
maintenance of stability by, 149–150
payment systems operated by, 149
roles of, 146–149, 371

Federal Trade Commission (FTC), 255
Fee-for-service plans, 166
Finance careers, 55
Finance charges, 239
Financial advisors, 351–352, 358–360
Financial aid, 19
Financial goals, 111–112, 141
Financial loss, risk of, 161
Financial planners, 113
Financial plans. See also Money management

analyzing information for, 110–111
developing a timetable for, 112
explanation of, 108
gathering information for, 109
implementing and evaluating, 113
to meet goals, 141
setting goals for, 111–112

Financial resources
explanation of, 93–95
risk of, 161–162

Financial security, 290
Find-It! Consumer Web site, 254
Fiscal policy, 69
Fixed expenses, 103
Fixed interest rates, 205, 206
Flexible spending arrangement (FSA), 169
Food and Drug Administration (FDA), 255
Food-related careers, 374
Foreclosure, 257
Form 1040A, 52, 371
Formal speaking, 226

Form 1040EZ, 50–53, 371
Form 1099-INT, 52, 53, 371
Form W-2, 50
Form W-4, 45, 46
401(k) plans, 35, 326
403(b) plans, 326
Fraud

bankruptcy, 264
credit card, 211, 253

Full-service brokers, 358–359
Future Business Leaders of America (FBLA), 17, 89,

379, 383
Future Educators Association, 17
Futures contracts, 336–337

Garnishment, 256
Glossary, 380–384
GMAC (General Motors Acceptance 

Company), 241
Goals

explanation of, 8–9
financial, 111–112, 141, 288
personal, 111

Good news messages, 291
Goods, strategies for selling, 77–80
Google, 104
Grace period, 238
Grants, 19
Group life insurance, 34, 173

Hard skills, 14–15
Health care

managing costs of, 169–170
types of coverage for, 168–169

Health flexible spending arrangement (FSA), 35
Health insurance

explanation of, 34
individuals without, 167

Health insurance plans
coverage of, 168–169
explanation of, 166
types of, 166–168

Health maintenance organizations (HMOs), 167
Health-related careers, 244
Health savings accounts (HSA), 169–170
Holidays, paid, 33
Home inventory, 177, 178
Homeowner’s insurance, 176–178
Hospitality careers, 340
House loans, 230–231, 288–289
Houses, as investments, 328, 330
Hurricane Katrina, 41–42
Hyperinflation, 65–66

Identity theft, 110, 274–275
Illiquid investments, 315
Impulse buying, 191
In-cash transfer payments, 41–42
Income

career choices and, 4–9, 23
choices that affect, 2
discretionary, 93
disposable, 32
earned, 29–31, 39
economic conditions that affect, 12–14
education choices and, 9, 16–21
government transfer payments as, 40–42
job market and, 3
method for estimating, 101
need to understand, 1
from pay without work, 32–33
self-employment as source of, 31–32
sources of, 28
training and skills and affect, 14–15
unearned, 38–39
variances in, 39, 103–104

Income tax
electronically filing, 53
explanation of, 45–46
forms for filing, 49–53

Indirect investing, 328
Individual retirement arrangements (IRAs), 140, 297,

324–325. See also Retirement plans
Industry risk, 295–296
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Inflation
causes of, 66–67
cost-push, 66
demand-pull, 66
effects of, 62, 68
explanation of, 63
measurement of, 63–64
policies to manage, 69
real-cost, 67
types of, 64–66

Inflation risk, 295
Informal speaking, 195
Information techology careers, 183
Initial public offering (IPO), 355
In-kind transfer payments, 40–41
Installment credit, 199
Installment loans, 229
Insurance

automobile, 179–181
cost of, 180–181
deductions for, 49
disability, 34, 170
health, 34, 35, 166–169
homeowner’s, 176–178
life, 34, 170–173
portable, 173
renter’s, 179
as transfer of risk, 163
types of, 34–35
umbrella, 181
using Internet to buy, 178
workers’ compensation, 35, 48, 49

Intelligent agent, 14
Interest

explanation of, 19
method for computing, 206–208, 238–239
for savings accounts, 138

Interest rates
comparison of, 238
for credit cards, 205–210
fixed, 205
for mortgages, 230
role of Fed in controlling, 69
types of, 147–148
variable, 205–206, 209

Internal Revenue Service (IRS), 371
Internet

advertising on, 79–80
applying for credit cards on, 210
applying for loans on, 239
banking on, 141
blogs on, 363
buying insurance on, 178
explanation of, 14
getting credit reports on, 269
investment research on, 296, 348, 350
making payments on, 223
product research on, 194
as research tool, 104
scams on, 110

Investment clubs, 338
Investment portfolio, 302
Investment risk, 295
Investments. See also Saving; specific types 

of investments
broker services for, 358–360
buying and selling, 355–357
direct, 357–358
diversification for, 302–303
government agencies regulating, 369–371
high-risk options for, 333–338
illiquid, 315
independent agencies regulating, 366–368
indirect, 328
long-term focus of, 300–301
for long-term needs, 288–291
low-risk options for, 317–321
market timing for, 361–362
medium-risk options for, 324–330
portability of, 327–328
principles of, 293–294
purpose of, 286–287
risk and return on, 293–297
seeking professional advice on, 351–352

for short-term needs, 287–288
sources of information on, 296, 347–351
tax advantages of, 297–298
transactions for, 360–361
using spreadsheets to track, 330

Investor newsletters, 348
IRAs. See Individual retirement arrangements (IRAs)

Job agents, 14
Job applications, 21
Job description, 6, 7
Job interviews, events to prepare for, 89
Job market, 3
Job scout, 14
Job skills, 3
Job titles, 6

Keogh accounts, 325
Keywords, 104

Late fees, 240
Lawsuits, 272–273
Leadership, 368
Learning, lifelong, 8, 298
Letters, to dispute credit card charges, 251, 252
Liability

explanation of, 94
personal, 177

Liability coverage, 179–180
Life insurance

explanation of, 34, 170–171
features of, 321
group, 173
permanent, 171–173
term, 171

Lifelong learning, 8, 298
Limited-pay life insurance, 172
Limit order, 360–361
Line of credit, 200
Liquidity, 287
Listening. See also Communication skills

creative, 79
critical, 39
importance of, 10

Loans
advance-fee, 242
bank, 126
consumer, 199–200
equity, 262
installment, 229
payday, 126
personal, 229
from sales finance companies, 241
secured, 229–232
student, 19, 232–233
unethical practices related to, 242
using Internet to apply for, 239

Long-term disability insurance, 170
Loss, 160

Magazines
advertising in, 78
investment information in, 347

Major medical coverage, 168
Management, stress, 337
Management careers, 214
Market, 303
Market-based pricing, 72–74
Market economy

explanation of, 71
setting prices in, 71–74

Marketing careers, 308
Market order, 360
Market timing, 304, 361–362
Master’s degree, 18
Mathematics careers, 116
Medicaid, 40–41
Medicare, 41
Medicare tax, 47
Microsoft Excel, 106, 127, 330
Microsoft Money, 105
Minimum finance charge, 239
Minimum payments, 208–209
Minimum wages, 29

Monetary policy, 69, 146–147
Money, time value of, 68
Money management. See also Banks; Financial plans

analyzing your financial resources for, 93–95
budgeting as, 100–104
computer software for, 105–106
financial planning as, 108–113
meeting financial goals for, 141
recordkeeping for, 104–106

Money market accounts, 139, 316
Money orders, 141, 222
Mortgagee calculator, 231, 232
Mortgages

explanation of, 230–232
second, 262

Municipal bonds, 320
Mutual funds, 328, 329
MyMoney.gov, 370–371

National Association of Securities Dealers (NASD), 
352, 367

National Credit Union Administration (NCUA),
366–367

National FFA, 17
National Student Loan Data System for 

Students, 233
Natural resource careers, 374
Needs

long-term, 288–291
meeting basic, 92–93
short-term, 287–288

Negotiation, 141
Networking, 31
Net worth, 94
Newspapers

advertising in, 78
investment information in, 348

The Occupational Outlook Handbook
(Department of Labor), 3

Occupations. See also Careers
earnings for selected, 5
job growth for selected, 4

Odd lot, 360
Online banking, 224
Online brokers, 360
Opportunity costs, 95
Over-the-counter market, 356
Over-the-limit fees, 209, 240
Overtime pay, 29

Paid holidays, 33
Payday loans, 126
Payments

automatic, 224
for credit, 221–225
electronic, 223–225
manual, 221–223
methods for, 194
penalties for early, 225

Pay without work, 32–33
Penalties

explanation of, 209
prepayment, 225

Pension Benefit Guaranty Corporation (PBGC), 
327, 368

Pension plans, 35, 326–327
Pension Protection Act of 2006, 327
Perks, 34
Permanent life insurance, 171–173
Personal balance sheet, 94
Personal goals, 111
Personal leave, 33
Personal loans, 229
Personal risk, 160
Persuasive messages, 352
Persuasive speaking, 265
Phi Beta Lambda, 17
Phishing, 110, 275
Political risk, 296
Portability, retirement plan, 327–328
Portable insurance, 173
Postdated checks, 128
Preferred provider organization (PPO), 167
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